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PT50 - Quota Overview is a screen that summarizes
the leave balances according to the leave type. You
can view the entitlement, remaining, requested, and

compensated hours for an employee. Entitlement is
updated through the Time Evaluation run.

If an employee transfers from a non-participating
agency with leave balances, time personnel will
manually update those hours through a quota
correction.
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1. Follow menu path or
type PT50 in command
field; press enter
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PT50 - Quota Overview

Menu path:

Human Resources > Time Management >
Administration > Time Data > Quota Overview
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2. Enter a personnel number; press enter

S & Time evaluation Projection
Personnel Mo, [6 / @
Mame Kirsten HMatthews
Personnel area FAD4 DFA Cost Center 383225 SCIFI
EE subgroup UE Employese WS rule OPENDE Open Sc..

{E Selection dates | & Aksence

Note: These fields will default }as |

General Overview

\

Clunta type

Entitlement o |Remaimy Unit

i

Absence Quotas

144.00000 120.00000 Hours

[

3. When you select one of

| these buttons the Deduction,

Selection intervals

Validity, and Generation

Deduction perind B2/01/2004 - 02/29/2004 . . .
validity period B2/01/2004 - 82/29/2004 fields will be populated with
Generation periad B2/A1/2084 - 02/29/2004 the appropriate dates.

@ From today ||E—§| Current Period |ﬁ§| Calendar year | All | D”
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This view wil

| show you the cumulated balance of all

leave that the employee has for entitlement and

remaining.

It is recommended to click the All button in order to
view all Accrual information for the employee. You

may have to

use the scroll bar to view the All button

depending upon your screen resolution.
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Quota overviews Edit Goto  Employees  Environment  Systerm Help
& D0 H eBe 2HE Nnoan BE M ——
Quota Overview
S 3 Time evaluation Projection | &, Time Management pool | §% Selection
Persannel Mo. &l [=)
I
"8 4. Choose the Absence Quotas tab.
Perso SC-FI
EE subgroup UE Em&e WS rule OPENDE Cpen Sc..
= Selection dates & Absence Quotas k 5 Acerual infarmation k o Attendance Quotas |
|T0t... AbQuotaTyp |Quota tex Entitl. Reguested Rerm. Carpens. Deduction frarm DeducﬂE|
|_ = 01 Annual Leave 43.00000 16.00000 32.00000 0.00000 E|
| 02|Sick Leave 43.00000 8.00000 40.00000 0.00000 E‘
[ — " Pl [nlo
Selection intervals |
Ve C ot Bereizons | Note: These fields are defaulted.
Deduction period B8/18/2003 T |

AASIS Support Center, Diane Hill
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This view will give you a breakdown of each leave for
the employee.

Note: Units will be in hours. When policy refers
to a day, hours in a day will be based on the daily
working hours which takes into consideration the
percentage of employment.

Leave Entitlement is the accumulated balance of
leave accrued plus any quota corrections.. Leave
Remaining balance is entittement hours that are
available to the employee that may be taken off.
Leave Requested is requested hours shown in the
Quota Overview that were taken off, such as annual
leave.
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Enyiranment

) T2l @@ DUE DNAD B @@

GQuota Overview

i T Time evaluation Projection | & Time Managementpoal | §f Selection

Fersonnel ko, fif @

MName Kirsten Matthews

Personnel area FAE4 DFA Cost Center 383225 SCI-FI
EE subgroup UE Employee WS rule OPEMBDE Cpen Sc .

Selection dates ' & Absence Quotas | & Accrualinformation | 5 Attendance Quotas |

|T0t... AhCuotaTyp [Quota text Entitl. Requested Rem. Compens. Deduction from Deducﬂ@|

|1§ 01Annual Leave 43.00000 16.00000 32.00000 0.00000 E|

|: = 02[Sick Leave 48.00000 2.00000 40.00000’ 0.00000 [+]
[41[+]] [ [«

Selection intervals /

Validity period [gs18/2003 - 12/31/9999

Deduction petiod M8/18/2083 - 12/31/9999 @“E

£ Expand

AASIS Support Center, Diane Hill
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Leave Compensated column is updated when hours
are paid out. The remaining leave balance is
determined from the Entitlement minus Requested
and Compensated hours.
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Personngl Mo. ] @

Mame Kirsten Matthews

Fersonnel area FAQ4 DFA Cost Center 383225 SCI-FI
EE subgroup UE  Employes WS rule OPENG2 Open S¢..

[E] Selection dates ' & Absence Quotas | & Accrualinformation | 57 Aftendance Quotas |

|Tot... AbQuotaTyp (GQuota text Entitl. Reguested Rem. Compens. Deduction from Deduc1|@|

| |§ 01Annual Leave 48.00000 16.00000 32.00000 0.00000 [«]

|_| = 02Sick Leave 48.00000 8.00000 40.00000 0.00000 [+]
D]l [ ]

Selection intervals

Yalidity period 08/18/2003 - 1273179999 @ @

Deduction period paM1a/2003 - 1203149999 |[E| B

% Expand 5. Click the expand button

AASIS Support Center, Diane Hill
02/16/04, Revised to V3

When you select the expand button, you will be able
to view the validity of each individual quota.
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Ip

Quota Overview
] 9 Time evaluation

Projection | &, Tirme Managementpool || @3 Selection

Persannal Mo, [6
Mame K1 . .
coeoraiaea ¢l NOte: These fields are defaulted.
EE subgroup LUE Employvee WS 0le OPEND& Cpen Sc..
[EI Selection dates 5 mhsence Guota k & AcciNgl infarma S Aftendance Guotas
[EfTot.. |AbQuotaTyp [Rem. Comﬁns. Deduction frh Deduction to valid From End Date D@
P 01 32.00000 { 0.00000 [=]
32.00000 0.00000 081 8/2003 12031/9999 08M8/2003 12/31/9999 [+]
DL [ [ |[d[e]

Selection intervals
Walidity period
Deduction period

A8/18/2003 - 12/31/99849

|
pEME/2003 - 1243149999 |[EH| B

6. Drag scroll bar

|Q Collapse || i Entitlerment

|2

Deduction

@

Quota record
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Edit Goto Emplovees

2l B @@ BHE OhLan BRI @M

Environment  Systern  Help

Quota Overview
] 9 Time evaluation

Projection | &, Tirme Managementpool || @3 Selection

Fersonn 7. Choose the Accrual ©

- | information tab

Personn information tab. ter 383225 SCI-FI
EE subgroup LUE Employvee WS rule OPEND& Cpen Sc..

[E Selection dates

| & Apsence Quotas & Accrual information

| & Attendance Quotas |

([EiDate AhQuotaTyp |Quota text Unit Geherated Accrued Transferred Caorrect. |E|
|_ 0871852003 01 Annual Leave Hours 16.00000 0.00000 16.00000 &
|_ 08/ 82003 02|Sick Leave Haurs 16.00000 0.00000 16.00000 Vi
|_ 09/0152003 05 Haliday Leave Hours 8.00000 0.00000 8.00000 D
|: 05/145/2003 01 Annual Leave Hours 4.00000 p 4.00000 0.00000 D
| 05/15/2003 02Sick Leave Hours 4.00000 r4.DDDDU 0.00000 D
|_ 059/30/2003 01 Annual Leave Hours 4.000 I 0.00 8.00000 0 |E|
|_ 059/3052003 02|Sick Leave Hours 4.00000 ﬂﬂﬂﬂ 8.00000 lz‘
K013 | I T [«][+]
Genaration period asreronas - 12:314 Note: These fields are defaulted
and show what the employee
has accrued.
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The accrual information tab will give you a breakdown
of when the employee’s leave was generated (i.e.
how many hours the employee accrued and date the
leave was transferred to the employee’s quota
balance).
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Quota Overview

S T Time evaluation Frojection | 5, Time Management pool | @3 Selection

Personnel Mo. k6 @

Mame kKirsten Matthews

Personnel area FLO4 DFA Cost Center 383225 SCFI
EE subgroup UE Employee WS rule OPENGS Cpen Sc.

[ Selectiondates | & Absence Quotas & Accrualinformation | S Attendance Quotas |

| Date AhQuotaTyp |Quota text Linit Generated Accrued Transferred Correct. |E|
| 08/18r2003 01Annual Leave Hours 16.00000 0.00000 16.00000 &

| 08182003 02[Sick Leave Hours 16.00000 0.00000 16.00000 i

| 09/01r2003 05Holiday Leave Haours 8.00000 0.00000 8.00000 D

| 0971572003 01Aannual Leave Hours 4.00000 4.00000 0.00000 D

| 0941502003 02|Sick Leave Hours 4.00000 4.00000 0.00000 D

| 09/30/2003 01Annual Leave Hours 4.00000 0.00000 8.00000 D E|
|_ 0973052003 02|Sick Leave Hours 4.00000 0.00000 8.00000 E|

[«I[+]] [ [«[+]

Generation periad B8/18/2003 - 12/31/9939

AASIS Support Center, Diane Hill
02/16/04, Revised to V3

The pencil icon £ indicates the quota was manually
created and the create icon U indicates it was
generated by the system.

HRLAD — 02/16/04



An AASIS Training Guide - Enterprise HRLAD — Time and Leave Administration

PT50 - Quota Overview
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1 T Time evaluation Frojection |5, Time Managementpool | @3 Selection

Personnel Mo. 66 . .

Namme Cirsten Hattheus Note: This tab is not used
Fersonnel area FAE4 DFA Cost Center 383225 by AASIS

EE subgroup UE  Employee WS rule OPENES Open Sc .

Selection dates k & Absence Quotas | & Accrual infarmation k & Atendance Quotas |

ElDate AhQuotaTyp |Quota text Linit Generated Accrued Transfarred Corract. E‘
10/ 8/2003 01lAnnual Leave Haurs 4.00000 4.00000 0.00000 |
1001 4/2003 025Sick Leave Hours 4.00000 4.00000 0.00000 D
10/3152003 01 Annual Leave Hours 4.00000 0.00000 8.00000 D
10£31/2003 02|Sick Leave Haurs 4.00000 0.00000 8.00000 0

[4]

] [+]

T — Do

Generation period 10/@1/2003 - 18/31/2003 @“E
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You can view a specific time frame of accruals by
adjusting the dates in the Generation period field.
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